DIVERSITY DATA PROCEDURES

For firms already registered with CaleProcure
(9 Steps)

1. Visit www.caleprocure.ca.gov
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2. Click “Login/Register”
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3. At the login screen, enter your User ID and Password. Then click the large, blue
“Login” button below to access your WorkCenter.
3a.lf you have forgotten your password, please click “/ forgot my password” at
the bottom of the screen and follow the directions provided to reset your
password.
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4. At your WorkCenter, find the section titled “My Account’. Click the new button
“‘Manage Diversity Information”.
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5. On the Diversity Information page, you will see your ID and Business name on
top.

6. Next, please review the Diversity Information statement.

7. Then, for each category, choose all selections which apply to the business
majority owner(s).
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8. Upon selecting options for each category, check boxes will fill blue. Clicking
“Other” will auto create an input box. Please specify other within the input box.
8a.lf you would like a definition on any of the selections provided, please click
on the section definition buttons found to the right of each section.

9. When you have completed your selections, please click the large, blue “Save”
button at the bottom of the page.
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Congratulations!
Your Diversity Data update is now complete! You can close your browser or return to
your WorkCenter.

If you have questions regarding Voluntary Diversity Data Collection, you can find
our FAQs at:
https://www.dgs.ca.gov/PD-Supplier-Diversity-Program
Or email us at SupplierDiversity@dgs.ca.gov
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